Recommendation Report Outline Template

Use Level 1 Headings for the main sections. You may also use images in the report. I have started the basic plan for a report addressing air quality. I have left the last three sections undeveloped because my research would need to inform those sections.Notice that the Need section does preview the issues compared as potential solutions. I think this will apply to most topics.

    I.   Need (Support with research. Consider this section its own mini essay - What is it?)

1.     Poor Air Quality in Houston

A.    Industry
B.     Transport Vehicles

     II.    Criteria (You will need to read information about solving the problem to learn the criteria for improvement. Search ‘Criteria for improving X). This can presented as a short paragraph or even a bullet list.)

1.     Improve the Air Quality in Houston

2.     Increase number of days per year air quality is in the good/safe range

  III.    Options (Consider this a mini essay. Present two options for solving the problem in at  least two unified paragraphs. Support both options with research.)
1.     Reduce carbon emissions in industry

2.     Require improvements in motor vehicle emissions



  IV.    How Well Options Meet Criteria (May use research. Not required)

1.     Paragraph(s) comparing options ability to meet criteria

    V.    Draw Conclusions (May use research. Not required)

1.     One or two paragraphs summarizing and comparing the options

   VI.    Formulate Recommendation (Support with research)

1.     One or more paragraphs giving your recommendation. Providing expert opinion (a named source) is recommended to verify your solution is a sound idea other experts agree with.

You should use page design in the form of headings. You may use lists. You may also use visuals/figures. Cite the figures as we did on MA 3 in-text if the image source is not already on the References page. If the source is on the References page, cite as Figure 1 - (First Word From Works CIted Entry), e.g
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